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Roles and responsibilities in extended MIS
HM/school . .
User Update data at school point. Accountable for data quality and accuracy
o Support school user in MIS and technology use. Follow up Schools to complete updation
© $ e CRCC work in time. Verify authenticity and accuracy of data updated by each school.
oY @
e Train CRCCs, HMs, school users. Resolve operational and technical issues in using MIS
@ Block e Ensure compliance to state guidelines and timelines. Monitor coverage and data quality
PV MIS through MIS
e Coordinate operational support from district office and technical support from state MIS
Q District e Support user training, resolve block escalated operational and technical issues
Aarh MIS e Ensure compliance to state guidelines and timelines. Monitor data quality through MIS
= = = e Coordinate technical support from state MIS
- St * Consolidate Master entities collecting from Districts.
\/ ate : :
arm MIS e Provide Technical support
e Followup Districts and Blocks to complete the work in time




School will update; block, district, state will
monitor to ensure quality and compliance

School User Block User District User

* Update School Profile First point of contact for Point of contact for block

* Update Student profile school users coordinators

e Update Aadhaar number * Provide training and e provide training and

* Update CWSN type troubleshooting support troubleshooting support to

» Add student through Admission e Provide technology support school user if necessary

* Remove student through Exit at block point e provide technology support
Transfer out/transfer in * Escalate to district user at district office point

e Transfer out before school * Escalate to state user
closure Monitor rate of compliance , _

* Update attendance daily * Incomplete School profiles Monitor rate of compliance

* Update assessment data after e Incomplete Student * Incomplete School profiles
SA1/SA2 profiles . Incomplete Student

* Update Incentive e Incomplete SA1 & SA2 profiles

* Incomplete SA1 & SA2



Guidelines to follow to update School Profile &
Infrastructure :

All discrepancies identified and left out parameters of school profile and
Infrastructure has been shared with the district MIS are to be corrected and
updated.

Proper School nomenclature to be ensured.

Exact tagging of GP, Cluster, Assembly Constituency, Parliament constituency,
address, pin code etc. to be confirmed.

HM detail with contact numbers to be provided.

No parameter to be left unattended.

School Infrastructure to be rechecked as per actual.

To make sure about the school profile status from partially filled to complete
stage with 100 % data accuracy.



Logging-in to extended MIS




Refresher: How to log into extended MIS

Extended MIS link: http://emisosepa.odisha.gov.in/

—&@ Enter password here

Login

EE. Enter your School UDISE
N - here

I » .

Select checkbox to save

e your credentials

ement Information System

hool Education Programme Authori

Forgot password?
Extended MIS Support

A A

oyt 201 i et e Ak Enter above CAPTCHA
o here

——@ Click on Sign-In for Login
4@ Click here for Support



http://emisosepa.odisha.gov.in/

Support by
Block Users
to School

users with
login
details and
reset

If a school user forgot their password, they should
contact the their block user to reset it

The Block user will use the User Management page to
reset the password for that school

Resetting the password sets it to default: Osepa@123

When the school user logs in using the default password
after a reset, they will be prompted to change the
password, which has to be preserved for next time use.



Student Module




Steps for school user to update and use extended MIS

Step 1 | Review the list of students in your school

Step 2 | Add students to the school through the Admission page

Step 3| Remove students through Transfer or Exit

Step 4 Filter and complete all Partially Filled profiles

Step 5 Fill student-wise SA1 & SA2 through Assessment

Step 6 Update attendance daily

Step [ Disburse Incentive to students




Step 1: Review the list of students :-

e Active, In School: Student enrolled at the school

e Active, In Transfer: Student has transferred out

* Inactive, Death: Student has died
* |nactive, Juvenile case: Student in juvenile

* Inactive, Out of school: Student is out of school

Important:

* Inactive, Fake: Student profile was fake

Student status
Active and Inactive

* Inactive, Duplicate: Student profile was a duplicate

* Inactive, Dropout: Student has dropped out

* |nactive; Missing: Student is missing

* Inactive; Incorrect Class: Student is studying in incorrect class

* Inactive; Ex-regular (for Class 10t"): Passing out student still exist in

the MIS.




Important:
Three important

and identifying
numbers

jo

BEX
(®[~NJo]
BEEIR

Unigue student id

e System generated, 16-digit id assigned to every student
e Does not change through the student's lifecycle

* Enables identification of any child in MIS

e Example: 2130010460100906

Admission reference number

* Admission number of the student, as maintained by school
e System generated for all students migrated from SDMIS

* To be manually entered by the school for new students

e Example: 2019-20/0020

Transfer Certificate number

» System generated, 16-digit TC number

e Links students in transfer to initial school
e Enables identification and tracking in MIS
e Example: 2115010020119120



View and edit the students in your school, by class (1/4)

£~8 Management Information System
i Odisha School Education Programme Authority
= Department of School and Mass Education, Government of Odisha

# Home ~ fii School & User & Role =

2018-20

Total Enrolled Students

Enrollment 109

Dropouts

Attendance

A Fa L formation

Odisha > Angul = Angul

7 Student Attendance

Manage Student

Admission

Transfer

Assessment

New Enroliment

Incentive

Transferred Out

Exit Tracking

= Karadapada PUPS ( 2115

Priya =

—O

Click on Manage
Student Menu
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View and edit the students in your school, by class (2/4)

Management Information System

{ Odisha School Education Programme Authority
Department of School and Mass Education, Government of Odisha

#& Home ~ I School ~

Manage Student

District Angul
School Alekhamahima UPS

Father's Name
Status

Profile Status

BExportto Excel || [B Student Admission Form

Sec | Student Name

AMAR BARIK

RAHUL SAHU

SIMPLE BARIK

SUBHASMITA SAHU

PUJA SAHU

BIDUSMITA BEHERA

BISHNUPRIYA RAUL

ANISHA SAHU

MAMALI SAHU

&

User & Role =

Block
Student's Name

Date Of Birth

Student ID

ittt . m
14- 2 Act

ndarpa Barik

Sanjaya Sahoo

Bandhua Sahu
Santosh Barik
Kumuda Chandra Sahu
Bira Sahu

rtika Behera

ndarpa Raul
Prafulla Sahu

Ranjan Sahu

= Student ~

mita Barik
Sunita Sahu
Swadhin Sahu

Padmini B

ehera
Basanti Raul
anjulata Sahu

Sujata Sahu

21-05-2008

11-07-2008

16-10-2008

24-03-2009

2z 008

05-03-2009

27

09-11-2008

Odisha > Ang

Attendance

Active

Acti

Active

Act

Active

Cluster

UID/VID/EID

©f Master

Admission Number

In School

In School

In School

In School

In School

In School

In School

In School

In School

In School

JHATAKIPASI PS

@ scarch by Class filter

Re 1

Completed

Completed

lent Profile
E

o Click on Search Button
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View and edit the students in your school, by class (3/74)

E?IE of Aadhaar Number | Status Profile Status | Edit Student Profile | View Student

14-05-2008 Active  In School Completed

21-052008 Active InSchool Completed Click on Ed It Buttpn to
@ update partially filled

11-07-2008 Active  InSchool  Partially Filled prOﬁ les

16-10-2008 Active  In Schoel  Partially Filled

Date of .

Birth Aadhaar Number | Status Profile Status | Edit Student Profile | View Student

14-03-2008 Active  In School  Completed

21-05-2008 Active InSchool  Completed Click on Edit Button to
© update partially filled

11-07-2008 Active  InSchoocl  Partially Filled profi les

16-10-2008

Active

In School

Partially Filled

14



Manage Student History: Viewing Student History

Y Management Information System MAHULABERANA PS ~
Odisha School Education Programmea Authority

Department of School and Mass Education, Government of Odisha

# Home ~ i School ~ & User &Role = 1= Student ~ Attendance & Master u

Manage Student

Riaice o Click on Manage

e N

Assessment

Incentive

@ Total Enrolled Students
Exit Tracking
Enroliment a7

+ Add Student
[ Export to Excel [A Student Admission Form

I R a7
Admission . Date of Aadhaar Profile Edit Student View View Student
-12-2013 Active 17 E ﬂ E

BIKASHA ROUT 2019-20/0032 HEMANTAROUT ~ JAYANTI ROUT 10 ehool ;El‘l"_':”"
Scha e

DILU BEHERA 20 KALIA BEHERA LAXMIBEHERA  10-08-2013 e W FEED
School Filled

(] Click on View
student history
button to check
history against
each student

School

Haraprasad Nayak

- - . . . . In Partially
A 1] 7 Z 37 XX { f
NIHAR ROUT i : School  Filled

TAPASWINI ROUT  13-01-2014 I mpleted |




View and edit the students in your school, by class (4/4)

Managamant Iinformation Systam
o Behow Tdusmisn Fropiamme Autharmy
-

Student

2 Schonl Marme

6.0 W Ackmimmion:

8. Uiniqus Student i

9, Bludants/ Parents Address

0.

12 Mama OF Habas
Locatmy[Whers

[rr—

14, Mother Tongues . 8. Heligeon
16 Social Category
17. Type iy (11 ey

0. Is The Student DFL

0. Ia The Studarit Homale

W— _ Enter Required fields

26, 11 Taking Admissior 1 i . 7. Class Studied In The Previous
1, Etatus ©F The Mrevious Year
Year

2B, Medium OF Instrustion:

. Click on Submit to update
profile
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Step-2 : Add students through Admission

F
P - : :
LmJ Scenario 1: Adding a new student in extended MIS

_T Scenario 2: Adding a student that already exists in extended MIS,
— through Aadhaar, Student ID or TC number

Student admission is possible only by the school user, with a school login




Scenario 1: Adding a new student in extended MIS (1/2)

£=2% Management Information System
i % Odisha School Education Programme Authority
7

Department of School and Mass Education, Government of Odisha

ili School ~ & User &Role

Session 2019-20

Total Enrolled Students

Enrollment 109

Dropouts

flkiln formation

Odisha = Angul > Angul

1= Student = Attendance

Manage Student

Admission

Transfer

Assessment

New Enroliment

Incentive

Transferred Out

Exit Tracking

= Karadapada PUPS (21

Priya =

Go to Student. Selection
Admission

18



Scenario 1: Adding a new student in extended MIS (2/2)

# Home ~ I School & User & Role = ™= Student = ) Atendance < Master

2 School Address 1 . Karadapads PUPS

2. uiniqus Stuslent i

o Enter all required fields
marked in red asterisk

o Once filled, Click on
Submit button

19



Scenario 2: Adding a student that already exists In
extended MIS, through Quick Fill

Depariment of School and Mass Education, Government of Odisha

£~ Management Information System
| Odishe School Education Programme Authority Odisha = Angul » Angul = Karadapada PUPS (
) {

# Home ~ i School ~ & User & Role ~ 7= Student ¥ Attendance & Master

20. Is The Student O Yes O N Manage Student
Homeless?«

21. Mobile Number (Of Admission ~ 4—0 Go to admission page

Student/Parent/Guardian)*

23. Student's Bank Account Transfer
Number

25. Prior Status Assessment

Incentive

26. If Taking Admission In

Class 1, Status Of The Exit Tracking
Previous Year L

28. Medium Of Instruction*

29. Stream (For Grades 11 &
12)

20



S.

Scenario 2: Adding a student that already exists
extended MIS, through Quick Fill

# Home + IE School + & User &Role + ™= Student « Attendance ©f Master

21180123001 2. Gichool Add 3. Schaol Namee Karadapada PUPS

201920 5. Date Of Admission* Of Admissians

8. Admission Number

: Once entered, click on
submit button

2. Aadhar Number
Student (UID/

Reason Of Not Having
Asdhar

5. Student’ Name= 6. Date OF Birthe

7. Father's/ Guardians Name+ 8. Mother's Name-

10. District- 11. Black:

12. Name OF Habitation O 13. Gender:

14. Mother Tongus: 15. Religion:

16 Category

17. Type Of Disabitity(If Any):

18. Is The Student BPLY

20. Is The Student
Homeless?

Enter any one of this
| three fields from quick
fill area




Scenario 2: Adding a student that already exists In
extended MIS, through Quick Fill (student ID

i Odisha School Education Programme Authority

Department of School and Mass Education, Government of Odisha

£=® Management Information System adin Lt
§ Odisha > Khordha > Bhubaneswar > BANKUAL U G U P S ( 21170500902 )

# Home ~ i School ~ & User&Role » 7= Student ~ Attendance & Master

1. School UDISE Code 21170500902 ' School Address 3. School Name* BANKUALUGUP S
4. Session* 2019-20 5. Date Of Admission* ) f Admissior 6. Class Of Admission*

7. Section* 5 0 Adeincioe Bl an1n ans

This child name is RANI and her TC Number is 2117050090219192. Confirm the child to proceed further.

: Click on Confirm to admit
| FE @ the student

B. Quick Fill

1. UID/VID/EID* 2. Unique Student ID* 2117050090100507 Or

Student Details

4. Aadhar Mumber Of The 4.1 If Aadhar Is Not Available
Student (UID/ VID/ EID) Then Please Mention The
Reason Of Not Having
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Scenario 2: Adding a student that already exists In
extended MIS, through Quick Fill (TC)

Management Information System

Bishnu Priya « O
H I { A
| Cos=hE SeoaE et Sogamin autiorly Odisha > Khordha > Bhubaneswar > BANKUAL UG UP S ( 21170500902 )

Department of School and Mass Education, Government of Odisha

# Home ~ fii School ~ & User & Role = 7= Student Attendance o Master

1. School UDISE Code 21170500902 2 Schaol Address 3 School Name® BANKUALUGUP S
4. Session* 2019-20 5. Date Of Admission* Date of A T 6. Class Of Admission*

7. Section* o AN S anin ans

This child name is RANI and her TC Number is 2117050090219192 firm the child to proceed further.

Click on Confirm to admit
@ the student

B. Quick Fill

1. UID/VID/EID* 583546109 2. Unique Student 1D+

Student Details

4. Aadhar Number Of The 4.1 If Aadhar Is Not Available
Student (UID/ VID/ EID) Then Please Mention The
Reason Of Not Having

23



Scenario 2: Adding a student that already exists In
extended MIS, through Quick Fill

A\ Management Information System Bishnu Priya »
|| Odisha School Education Programme Autharity

Department of School and Mass Education, Government of Odisha Odisha > Khordha > Bhubaneswar > BANKUAL UG U P S ( 21170500902 )

ili School ¥ & User&Role ¥ = Student ¥ Attendance & Master

1. School UDISE Code 21170500902 2 School Address 3. School Name* BANKUALUGUPS
4. Session* 2019-20 5. Date Of Admission* ) d 6. Class Of Admission*

7. Section* c LR B R e an1n and

This child name is RANI and her TC Number is 21170500 9192. Confirm the child to proceed further.

the student

B. Quick Fill

1. UID/VID/EID* 2. Unique Student ID* 2117050090219192

Student Details

4. Aadhar Number Of The 4.1 If Aadhar Is Not Available
Student (UID/ VID/ EID) Then Please Mention The
Reason Of Not Having

Click on Confirm to admit
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Step-3 : Remove students through Transfer or Exit

A student can be removed from the school in two ways:

F

ﬁ‘ Transfer: When students transfer to another school,

Flagal| -
= equests a TC and during school closure.

— Exit: When a student leaves the school due to one of the following
g reasons (Death, Dropout, Missing, Fake, Juvenile Case, Migrated
out of state, Incorrect Class, Ex- Regular)

Removing a student from a school is possible only by
the school user, with a school login




Transfer: Transferring out a student (1/2)

®) Management Information System
i Cdisha School Education Programme Authority

=) Department of School and Mass Education, Government of Odisha

# Home « i School ~ & User &Role + 7= Student ~

Manage Student
Session 2019-20 e Selec Go to Student menu, :
o then Transfer menu, Click
on Transfer student
Assessment Download TC sub menu

Transfer Transfer Student

New Enroliment]
) Total Enrolled Students m Incentive

Enrollment (1]

Exit Tracking

@ Dropouts Transferred Out

Attendance
0%

26



Transfer: Transferring out a student (2/2)

o Please select the check
box

School = & User&Role « = Student = ) Attendance & Master

Search through Class
| e Filter

—@ Click on Search Button

Please select character of

——@ the student and reason

for TC

Click on Generate TC
© button to generate TC
certificate

27



Transferring out a student updates the status to Active - In
Transfer

Management Information System System Admin v D

Ot S v ey Select Active—InTransfer
Attendance f Master student from this filter

# Home i School ~ & User &Role ~ = Student «

Manage Student

District Block Cluster
School Student's Name

Father's Name ] Date Of Birth UID/VID/EID

Status Student ID t Admission Number

Click on this
search button

Profile Status

[B Export to Excel [B Student Admission Form I Records: 10

Sl.No. | Class | Sec | Student Name Admission Number | Father's Name Mother's Name ) Aadhaar Number View Student

In Transfer
YADARSHINI BHANJA /0022 PRAMOD BHUNJA s N 7 In Transfer  Partially Filled

SUNANDA DASH 201¢ BIJAYA DASH SIMA DASH Partially Filled

SUBHALAXMI SETHI 2019 ¥ NIMEICHARAN SETHI MAMINA SETHI 7 Active InTransfer  Partially Filled

KUMARI B 2 0 BINOD BIS! RITANJALI BISWAL 8 Active InTransfer  Partially Filled L i St Of Active y I n _TranSfe r

PIALI SWAIN 2 RABINDRA SWAIN MAMATA SWAIN 8 Active InTransfer  Partially Filled Stu d e n tS

KRUSHNA BHOI TIKILI BHOI 6 3 e Completed
SAI BHOI PRASANT BHOI RASMITA BHOI In Transfer  Partially Filled
OMM BHOI 9 GANESH CH. BHOI SABITA 0 t In Trans Partially Filled

RAMACHANDRA SAHOO 0 RASHMIKANTA S SANJUKTA SAHU In Transfer  Partially Filled

28



Transfer: Download a TC

£~ Management Information System
i Odisha School Education Programme Authority
o

Department of School and Mass Education, Government of Odisha

i School ~ & User & Role ~

7= Student =

Manage Student

Session 2019-20

Admission

Transfer

Priya «

Odisha = Angul = Angul > Karadapada PUPS ( 2115

Attendance &8 Master

Transfer Student

Assessment

New Enrollment]
Ei Total Enrolled Students
-CI%

Incentive

Enrollment 0

@ Dropouts Transferred Out

Attendance
0%

il formation

Exit Tracking

Download TC

Go to Student menu,

then Transfer menu, Click

on Download TC
sub menu

29



Transfer: Download a TC

™) Management Information System Alek
Odisha School Education Programme Authority

Ydisha > gul > Alekhamahima U
Department of School and Mass Education, Government of Odisha Odisha ngul > Alekhamahima UP

# Home + Iii School ~ & User &RRole + 7= Student ~ Attendance & Master

List of Students Transferred

Search Student

School E aUPs U-DISE
Code

Class

Section : E Admission Student
Number Name

From Date To Date Student ID

[# Export to Excel

Student Name Admission Number Section | Student D.0O.B | Father's/ Guardian Name | Date of Transfer | Reason for TC | T.C Number Download T.C

o . : ——— mo— o Click on this button to
JHARANA NAIK 2019 / 2 -2007 -2019 School Closure  2115010010219001 d Ioad TC
. own




Exit: Removing a student in case of Exit (1/3)

£~ Management Information System
} QOdisha School Education Programme Autharity

Department of School and Mass Education, Government of Odisha

# Home + i School ~

School Profile

School Management

Number of total schools:

New School opened (19-20):

Schooals Closed (19-20):

Number of Schools having Toilet facility:

Number of Schools having Drinking
water facility:

Session

& User &RRole «

Student Management

Number of Total Students:
Boys:

Girls:

Students Enrolled:
Students Transfered:
Students Drop out:

7= Student =

Manage Student

Admission

Transfer

Assessment

Incentive

Exit Tracking

System Admin = []
Odisha

Attendance &% Master

Outcomes

GER:
Primary:
Secondary:
PTR:
Primary:

Exit Tracking

Probable Dropout

District

Probable Duplicate

Go to Exit tracking sub-
menu of student menu
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Exit: Removing a student in case of Exit (2/3)

Management Information System

Select checkbox
from here

Odisha Schoo Edusation Progamma Autharily
Deparimant of School and Masa Edusation, Gevarnmant of Odisha

M School =

-0

# Home ~ & User & Role « = Student =

o Master

Exit Tracking

21170500902

Number of duys the | Number of days
Stodent Fathers | sohool was open | attended the school

Section r Remark
DoB Namae

Student Name Studant ID Initiate Exit

Please select Exit Reason

SHI BEHERA

ALITA,

HARSA NATHA

REEMA BHOI

SARSWATI PARIDA

INUPRIYA RAUTA

SAI DHANJA

PAYAL NAYAK

F117050090100873

2117050090100472

2117050090100470

21170500901004869

2117050090100455

1810:2013

07-01-2014

09112013

30-10-2010

12-12:2009

BHANJA

PRATAP
BEHERA

PRAKASH
HATH

KARTIKA BHOI

KALANDI
PARIDA

SURESH
RALTA

HEMANTA
BHANJA

PRATAP

NARENDRA
SAHOO

| in current academic | in current scadomio R E
| vu 45 o
GOBINDA

from here

Click on Submit once
data entered

—©
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Exit: Removing a student in case of Exit (3/3)

% Management Information System

Odisha School Education Programme Autharity

Department of School and Mass Education, Government of Odisha

BARSA NATHA

REENA BHOI

SARSWATI PARIDA

BISHNUPRIYA RAUTA

SAI BHANJA

PAYAL NAYAK

SUSANTA SAHOO

ANKITA NAYAK

2117050090100471

2117050090100470

2117050090100469

2117050090100468

2117050090100457

2117050090100456

2117050090100455

2117050090100454

& User &Role ~

22-05-2013

2014
20-11-2013
09-11-2013
30-10-2010
30-04-2012
12-12-2009

21-10-2010

= Student =

PRAKASH
NATH

KARTIKA BHOI

KALANDI
PARIDA

SURESH RAUTA

HEMANTA
BHANJA

PRATAP NAYAK

NARENDRA
SAHOO

SANTOSH KU
NAYAK

Odisha > Kherdha > Bhuban

Attendance

Upon clicking on submit
button, system will
provide notification
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List of Criteria for generation of Probable Duplicate Students

The list of Probable duplicate students will generate based on the following criteria mentioned below:

e If there are two student profile’s whose aadhaar number is same

Students having different name but same father name, mother name and DOB

Students having same name, father name, mother name and DOB

Students having same name, father name, mother name but different DOB

Students having same name, DOB, father name but different mother name

Students having same name, DOB, mother name but different father name

On Matching identified criteria:

In this case, since the second profile has missing information, it can archived as a Fake profile. Once this is done,
the first profile will also be removed from the list, as there will no longer be a probable duplicate scenario.

Once a profile is deemed a fake or a duplicate, the student’s “Status” field will be updated to Inactive — Fake.



Exit: Probable Duplicate

# Home =

Management Information System
Odisha School Education Programme Authority
Department of School and Mass Education, Government of Odisha

Student Name

ili School ~

Student ID

& User &RRole ~

Aadhaar Number (UID/VID/EID}

7= Student ~

Father Name

Attendance

Date of Birth

Maother Name

&% Master

District

AKHAPALLIUPS « Q

Habitation

Total Records: 11

5School Udise

DEEFTI MADI

2130070450100278

300078832078

02/04/2010

BAIDEHI MADI

Malkangiri

GORAKHAPALLI

21300704501

KAME MADI

2130070450100282

829224126454

02/02/2011

DULE MADI

Malkangiri

GORAKHAPALLI

21300704501

BINOTI MADI

2130070450100066

831983292166

26/03/2009

DULE MADI

Malkangiri

GORAKHAPALLI

21300704501

SUKANTI KURMI

2130070450100068

135861167032

15/12/2010

MANGI KURMI

Malkangiri

GORAKHAPALLI

21300704501

DEVA KARAM

2130070450100346

664868038550

KAMA

01/01/2009

PODIE

Malkangiri

GORAKHAPALLI

21300704501

LAXMI KURMI

2130070450100053

790205259935

BOJA KURMI

16/05/2008

MANGI KURMI

Malkangiri

GORAKHAPALLI

21300704501

PADMA GUTA

2130070450100054

887987581535

ERMA GUTA

GANGI GUTA

Malkangiri

GORAKHAPALLI

21300704501

SONIYA GUTA

2130070450100055

887987581535

ERMA GUTA

06/08/2010

GANGI GUTA

Malkangiri

GORAKHAPALLI

21300704501

L= T - - I - O I - (.

NIHARIKA CHINAM

2130070450100090

522601901484

DANARAO CHINAM

03/04/2008

MANI CHINAM

Malkangiri

GORAKHAPALLI

21300704501

e
L=)

ERMA JALI

2130070450100284

426947042083

KANA JALI

12/05/2004

DULE JALI

Malkangiri

GORAKHAPALLI

21300704501

DE— L

According to criteria
duplicate student will
generate under
probable duplicate list
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List of Criteria for generation of Probable Dropout Students

The list of Probable dropout students will generate based on the following criteria mentioned below:

* When we marked attendance as absent for 15 days or more than 15 days excluding holidays in Daily attendance.

When we marked attendance as absent for 15 days or more than 15 days excluding holidays between two months.

When we entered the zero in monthly attendance for previous month

When we entered the zero in monthly attendance for previous month and marked as present in current month.

When we entered the zero in monthly attendance for previous month and marked as absent in current month.



Exit: Probable Dropout

Odisha School Education Programme Authority
Department of School and Maas Education, Government of Odisha

@ Management Information System KHAPALLILES = Q

& User &Role ~ 7= Student ~ Attendance 8 Master

Probable Student Dropout Report
Malkangiri Block Podia Cluster SIMILIBANCHHA PUPS
GORAKHAPALLI UPS U-DISE Code Class Choose

Choose Session

List of generated
probable dropout

Student Name Student ID No of Schooling Days No of Days Present
students

BHANU BETI 2 04501000 )
-
BINOTI MADI 0070450100066 ) d

DESA TELAM 0430100104
DULA KURMI 2130070450100065
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Step-4 : Filter "Partially Filled" student profiles and
complete them

e Go to the Manage Student Page
 Select Active students
e Select Partially Filled profiles

e Complete them with the Edit button



Manage student: How to filter “Active” student

profiles (1/3)

£~8 Management Information System
i Odisha School Education Programme Authority
2

Department of School and Mass Education, Government of Odisha

# Home ~ fii School & User & Role =

Odisha > Angul = Angul > Karadapada PUPS (21

7 Student Attendance

Manage Student

2018-20

Admission

Transfer

Assessment

New Enroliment
Ei Total Enrolled Students
19.27%

Incentive

Enrollment 109

Dropouts Transferred Out

Attendance
@

164.7100.141.219/2 S ITETI

Exit Tracking

&% Master

Go to student menu,

@ clicking on Manage
Student menu
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Manage student: How to filter “Active” student
profiles (2/3)

Bishnu Priya + O
Odisha = Khordha > Bhubane: >BANKUALU G UP S (21170500902 )

% Master

£~ Management Information System
i Odisha School Education Programme Authaority
z

Department of School and Mass Education, Government of Odisha

# Home ~ I School » & User &Role ~ 7= Student ~ Attendance

Go to status filter and
select active option from
status filter

Manage Student

District Khordha Block Cluster BANKUALUGUPS

School

Father's Name
Status

Profile Status

[ Export o Excel

BANKUALUGUPS

[B Student Admission Form

Admission
Number

RANI MARANDI 2019-20/0106

SRI BHANJA 2019-20/0105

SRI BEHERA 2019-20/0104

SRI RAUTA 2019-20/0103

BARSA NATHA 2019-20/0102

REENA BHOI 2019-20/0101

Student's Name

Date Of Birth

Student ID

Father's Name | Mother's Name Dfam i Aadhaar
irth Number

BIDI MARANDI KABITA MARANDI 15-08-2012

GOBINDA
BHANJA

BILASA BHANJA 18-10-2013

PRAVASINI

PRATAP BEHERA® 18-10-2013

BEHERA

ASHOK RAUTA AMITA RAUTA 07-01-2014

PRAKASH NATH PRAVATI NATH 22-05-2013

KARTIKA BHOI JHUMURI BHOI 28-02-2014

Class

UID/VID/EID

Admission Number

Profile

Status
Status

In

e Completed

Active InSchool | Completed

Active InSchool | Partially Filled

Active InSchool | Partially Filled
Active InSchool | Partially Filled

Active InSchool | Partially Filled

# Add Student

Edit Student
Profile

I_|
o

A

Once filters selected
click on search button

Upon clicking, list of
active—in-transfer
students will populate
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Manage student: How to filter “Partially Filled” student
profiles (3/3)

| Odisha School Education Programme Autharity
Depariment of School and Mass Education, Government of Odisha

@.‘ Management Information System Bishnu Priya ~ O

Odisha > Khordha > Bhubar r > BANKUAL U G U P S (21170500902 )

# Home ~ i School + & User &Role + = Student + Attendance &2 Master .
Go to status filter and

select active option from
status filter and search
Distct Khordha Block Cluster BYSIEVSHES partially filled profiles

School BANKUALUGUPS Student's Name E Class

Manage Student

Father's Name F Date Of Birth UID/VID/EID

Student ID : ) Admission Number

[Profle Status , | Click on search button to
retrieve partially filled

students

[© Export to Excel [A Student Admission Form Total Records: 103

Class | Sec | Student Name GeliiTE Father's Name Mother's Name D_me &l Aty Status Edit Student
Number Birth Number Profile

. PRAVASINI In Partially
s 2019-20/ -10-
RI BEHERA 019-20/0104 PRATAP BEHERA' O = 18102013 Shadi |t

o ey List of partially filled
students

SRIRAUTA 2019-20/0103 ASHOK RAUTA AMITA RAUTA 07-01-2014

l Partiall
BARSA NATHA 2019-20/0102 PRAKASH NATH PRAVATI NATH 22-05-2013 3 .a )
School Filled
In Partially

REENA BHOI 2019-20/0101 KARTIKA BHOI JHUMURI BHOI 28-02-2014 2
School Filled
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Manage Student: How to complete a student's incomplete
profile (1/2)

Management Information System

©Odisha School Education Programme Authaority
Department of School and Mass Education, Government of Odisha

Bishnu Priya = O
170500902 )

Odisha = Khordha > Bhubaneswar > BANKUALUG U P £

A Home -

Manage Student

District
School

Father's Name
Status

Profile Status

[# Export to Excel

i School ~

Khordha

BANKUALUGUPS

Active

Partially Filled

Student Admission Form

Class | Sec | Student Name

A

SRI BEHERA

SRIRAUTA

Admission
Number

2019-20/0104

2019-20/0103

& User &Role ~

Block

Student’s Name

Date Of Birth

Student ID

™= Student =

Attendance

Cluster
Class

UID/VID/EID

Admission Number

Date of Aadh Profil
Father's Name Mother's Name _a g2 e Status Sl
Birth Number Status

PRAVASINI
BEHERA

PRATAP BEHERA®

ASHOK RAUTA AMITA RAUTA

In Partially

AEVE  Sihool  Filled

Partially

: In
ACVe  Sihool  Filled

& Master

BANKUALUGUPS

Edit Student
Profile

= Add Student

Total Records: 103

View
Student

Click on edit students, to

<@ update partially filled

profiles
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Manage Student
profile (2/2)

# Home « i School +

A. Student Admi

1. School UDISE Code.
4. Session

7. Section

4. Aadhar Humber Of The
Stucdert (UID/ VID/ EID)

5 Student’ Name+

7. Father's Guardian's
Harmes

9. Student's/ Parent’s
Addreaz

10, District:

12. Mame Of Habitation Or
Localty(where:

14, Mothes Tongue:

16. Social Category

7. Type Of Disabilny(i
Ay

18, 15 The Stucdent BPL?

26, 1 Taking Admissicn In
Clags 1, Status OF The
Previous Year-

28, Modam Of Instruction:

29. Stream (For Grades 11 &
12y

n1rsa09az

w20

A

Khorhs

BANKUAL

PRATAP BEHERA"

& User &Role ~

2. School Addross
5. Date OF Admission

8. Admission Number-

= Student ~

A1 1 Aadhar Is Mot Aailable
Then Please Mention The.
Resaaon OF Hot Having
Asdhar

6. Dato Of Birthe

8. Mother's Hame:

19. Has The Shusdent Opted
For Hostal Or Day
Boarding’

22. Email Addreas (OF
Student/Parent
Fuardiany

24, IFSC Code Of The Bank
Beanch

27. Class Stusdied In The
Pravious Vear:

Attendance

3. School Hame

€ Master

BANKUALUGUPS

6. Class Of Admission 1

8 Unicque Stiudent ID

® bay Boaster

. How to complete a student's incomplete

Once required fields
entered, please click on
submit button
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Step-5 : Guidelines to update SA1 & SA2

For Govt. and Govt. Aided Schools

e Summative Assessment — 1 and Summative Assessment -2 is available with subject wise marks

* |In summative assessment -1, you have to fill the marks of the subjects those are relevant to your school. You may
skip the subjects by not putting any subject marks.

e Total (Full) Marks is auto calculated, basis to the entry of marks against each subjects. Imp: Class wise subject marks
to be put against each student

* Marks Secured is auto calculated, basis to the entry of marks against each subjects.

* In reference to the total marks and secured marks, the percentage will auto populate against percentage column.

Dependency on Updating SA2;

* Basis on updation of SA1 Marks entry, respective students will be available/visible at SA2 screen.

e Summative Assessment 2 is available and provision to enter marks against each subjects. Imp: Class wise subject
marks to be put against each student

For Pvt. and Other Management Schools;
* Summative Assessment 2 is only available and provision to enter marks against “Overall Marks” and “Total Marks”
and promote the student.



Assessment: Updating SAl

¢-2% Management Information System em Admin > ¢~
i ©Odisha School Education Programme Authority
=

Department of School and Maas Education, Government of Odisha

# Home ~ ik School ¥ & User &RRole ~ 7= Student ~ € Master

Manage Student
School Profile

Admission

School Management Student Management

Transfer »

Number of total schools:
New School opened (19-20): 493
Schools Closed (19-20): ]
Number of Schools having Toilet facility: 53077

Number of Schools having Drinking water 63949
facility:

Number of Total Students:

Boys:
Girls: Assessment »

Assessment 1

Go to student menu, click

+«—@ on “Assessment 1”

sub menu

Students Enrolled:
Students Transfered: Exit Tracking
Students Drop out:

Session

District

School Wise Share

Management wise share of school (In %) Category wise share of school (In %)
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Assessment: Updating SAl

£ Management Information System GOVT. PRIMARY SCHOOL KHANDIA DANDA ~
|: Odisha Schaol Education Programme Authority

Department of School and Mass Education, Government of Odisha

# Home ~ illi School ~ & User&Role ~ 7= Student ~ % Master

Assessment

Summative Assessment 1

School C Examination

el o ' Select Class from

School - z vith Upper Primary(1- Class o here

2019-20

[B Export to Excel Total Records: 5

Summative Assessment 1

Student Name | Student ID First Language Muthamatics EVS Drawing

Total Marks Total Marks Total Marks

Class | Section (50) Total Marks (50) (50) (50) Overall Marks | Total Percentage of E nte r

Obtained Marks %

Marks Marks

MSelect All _ _ Marks Secured | Marks Secured St e Assessm e nt 1
BASUDEV JENA  2117010770100340 2019-20
—> ; e o results here

PRAKASHDAS  2117010770100342 2019-20

SAI JENA 2117010770100338 2019-20
e SAl MAJHI 2117010770100339 2019-20

SUMAN BIRA 2117010770100341 2019-20 O n Ce d ata
40 entered, please

click on the
save button

Click on checkbox
to enter marks
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Assessment: Updating SA2

7=2% Management Information System
i Odisha School Education Programme Authority

Department of School and Mass Education, Govemment of Odisha

ili School ~ & User & Role = Student ~ Attendance

Manage Student

2019-20
Admission

Transfer

Assessment Assessment 1

Incentive Assessment 2

Total Enrolled Students
24

Exit Tracking

Dropouts

Gender Information

ANTHUARYP S - [ ]

% Master

School Level Completion Report Monitoring Reports

Go to student menu, click

+«—@ on “Assessment 2”

sub menu
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Assessment: Updating SA2

Q=

# Home ~ Ml School = & User &Role ~ 7 Student ~ Attendance &8 Master

Download Report

B Export to Excel o
—— — =D Card from here
Social Sacial
Study / Study /
S | Swdem | Admission ) Ocia . | Social | Drawing | tiak Odie . | Social | Drawing | tilek Promation Next | Enrolment | Repo
No. |Name |Mumber |5 | Tow | M"’Em‘“m“” Science | Total | Total Toml | m"“’m“’m"‘” Science | Total | Total ® Class | secton | Card
Marks | FEVS | Marks | Marks | g L FEVS | Maks | Marks | g Repetition
(30) Towl | (30) (el Morks | Tote! W{ = (30) Tol | (30) (20 Marks | Tt P:memlg: ® Reason
—> Obtained : Marks, Obtained | Maris | of Marks
) (50)
.
Marks | Marks Marks | Marks | Marks Marks | Marks Marks | Marks | Marks Select (F) Select
ﬁ“ .- S| Secared Secured’ | Secured’| Secul Secured’| Secured Seuresd’ | Secured”| Secural ar (R | e

o_
Click on checkbox a

to enter marks «— Once data
entered, please

click on the
save button

Enter
Assessment 2
results here



Step-6 : Attendance: Updating Daily attendance

Department of School and Mass Education, Government of Odisha

£=% Management Information System
i Odisha School Education Programme Authority
Z

Rathan

Odisha = Khordha > Balianta > SARASWATI SHISHU VIDYA MANDIR ( 211707032

i School ~ & User&Role ~ 7= Student ~

201920

@ Total Enrolled Students

Enrollment 321

®

Attendance

@

Gender Information

New Enrollment

Transferred Out

Students Progressed

Attendance

& Master

«—@ Go to, attendance menu



Attendance: Updating Daily attendance

o

£~ Management Information System
i | Odisha School Education Programme Authority
Department of School and Mass Education, Government of Odisha

ili School »

Student Attendance

Add Attendance

Class

[# Export to Excel

ates to update pi

U pd ate SLNO StUdent Name

attendance by 02 LIPSA MUDULI
date wise 20 ' RAHUL MUDULI

00—

RUPALI MUDULI

SUBHANKAR MUDULI

& User &Role ~

e ( 1st, 2nd, 3rd, 4th, Sth, 6th, 8th), then

7= Student ~ Attendance £ Master

Select Frequency

ly you will be able to update current date

June, Annual Year 2020-2021

Date :Jun 1, 2020

~o

Select attendance status “P”
as present and “A” as absent.

ANTHUARYPS ~ [)

<+ Add Student

otal Records: 4

Back to current date

<@ DailyAttendance

«—@) Click on submit button



Attendance: Updating Monthly attendance

Management Information System
|| Odishe School Education Programme Authority

Department of School and Mass Education, Government of Odisha

# Home ~ I School ~ & User &Role ~ = Student ~ Attendance L& Master

Student Attendanc

Add Attendance

Fi e TP : o Click here for
Monthly Attendance

[® Export 1o Exeel

Annual Year 2019-2020

Student Name Student D Sep Oct

LIPS#

(K]

JAMUNA BHOI 211 A o Enter Monthly

JBHAM BHOI

Attendance here




Step-7 : Incentive: Disbursing Incentives by school level user

F=2% Management Information System ANTHUARYPS v ¢
i i Odisha School Education Programme Autharity

=w.y Department of School and Mass Education, Government of Odisha

# Home » i School & User&Role ~ 7= Student ~ Attendance % Master

Manage Student

Admission —=
Transfer Sehool Level Completion Report

Assessment

Incentive Incentive List
@ Total Enrolled Students

5 Exit Tracking Disbursal
Click on

Enroliment 24
: Disbursal Menu
Dropouts

Attendance
0%

@

Gender Information

Session 201920

Report

Transferred Out Exit Count




Incentive: Disbursing Incentives by school level user

Management Information System
©disha School Education Programme Authority
Department of School and Mass Education, Govemment of Odisha

& User & Role

Incentive Disbursal

Search Student

District Khordha
School ANTHUARY P 5
Section

Incentive

Student List

Student Admission
Reference Number

e > UPsA MUDULI

RAHUL MUDULI

Disburse : RUFALI MUDULI
Incentives 4 SUBHANKAR MUDUL
against
eligibility
incentive
by
selecting
Checkbox

7= Student ~

Block
U-DISE Code
Student ID

Session

Laptop

ANTHUARY P 5

Attendance ©f Master

Balianta Cluster AKHANDALESWARUPS

Class
Student Name

019-20

2

Emergency Lamp Electric Fan

Eligibility

Receipt | Eligibility

Receipt | Eligibility | Receipt | Eligibility | Receipt | Eligibility | Receipt | Bligibility | Receipt | Eligibility | Receipt | Eligibility | Receipt

Provision for
search incentive

Click on
submit
button



Incentive: Reports

Management Information System
Odisha School Education Programme Authority
Department of School and Mass Education, Government of Odisha

# Home ~ i School = & User&Role =

7= Student ~

Manage Student

Session

Admission

Transfer

Assessment

(@)

Incentive

Attendance

Incentive List

U Total Enrolled Students

Enrollment 24

(2)

Gender Information
Transferred Out Exit Count

Exit Tracking

Disbursal

ANTHUARY PS = [}

£ Master

School Level Completion Report 0

Able to view
Receipt Status
report and

Report

Management

Receipt Status

Report

Management Report



Incentive: Disbursing Incentives - Reports

[® Export to Excel

Student Name Student Admission Reference Number

Laptop

LUNU MAYAK 2019 3 2 Nat Eligible
(ASHA SAMAL

PRAKASH PRADHAN 2019 2 . =

AYUSH DHAL 2 Nat Eligible

BIKASHA ROUT 20 ] ? Nat Eligible

Haraprasad Nayak 2019 33 Not Eligible

DILU BEHERA - Nat Eligible

1

MNayagarh Bhapur MAHULABERANA PS
Nayagarh Bhapur MAHULABERANA PS

Nayagarh Bhapur MAHULABERANA PS

School Bag | school books | Emergency Lamp | Electric Fan | testincent | Eye Kit Xyz

No Mot Eligible Mot Eligible Nat Eligible Mot Eligible  Not Eligible Mot Eligible
= ot Eli o a

Able to view
eligibility status,
received status,
Mat Eligible Mat Eligible Nat Eligible Mat Eligible non ellglbl.e Status
_ from the list

Net Eligible Net Eligible Nat Eligible Net Eligible
Mat Eligible Mat Eligible Nat Eligible Mat Eligible

Net Eligible Mot Eligible Nat Eligible Met Eligible

Eligible Student Count Received Student count e

Able to view
total eligible
count, cum
received count of
a school
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