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Roles and responsibilities in extended MIS
HM/school . .
User Update data at school point. Accountable for data quality and accuracy
o Support school user in MIS and technology use. Follow up Schools to complete updation
© $ e CRCC work in time. Verify authenticity and accuracy of data updated by each school.
oY @
e Train CRCCs, HMs, school users. Resolve operational and technical issues in using MIS
@ Block e Ensure compliance to state guidelines and timelines. Monitor coverage and data quality
PV MIS through MIS
e Coordinate operational support from district office and technical support from state MIS
Q District e Support user training, resolve block escalated operational and technical issues
Aarh MIS e Ensure compliance to state guidelines and timelines. Monitor data quality through MIS
= = = e Coordinate technical support from state MIS
- St * Consolidate Master entities collecting from Districts.
\/ ate : :
arm MIS e Provide Technical support
e Follow-up Districts and Blocks to complete the work in time




School will update; block, district, state will
monitor to ensure quality and compliance

School User Block User District User

* Update School Profile First point of contact for Point of contact for block

* Update Student profile school users coordinators

e Update Aadhaar number * Provide training and e provide training and

* Update CWSN type troubleshooting support troubleshooting support to

» Add student through Admission e Provide technology support school user if necessary

* Remove student through Exit at block point e provide technology support
Transfer out/transfer in * Escalate to district user at district office point

e Transfer out before school * Escalate to state user
closure Monitor rate of compliance , _

* Update attendance daily * Incomplete School profiles Monitor rate of compliance

* Update assessment data after e Incomplete Student * Incomplete School profiles
SA1/SA2 profiles . Incomplete Student

* Update Incentive e Incomplete SA1 & SA2 profiles

* Incomplete SA1 & SA2



Guidelines to follow to update School Profile &
Infrastructure :

All discrepancies identified and left out parameters of school profile and
Infrastructure has been shared with the district MIS are to be corrected and
updated.

Proper School nomenclature to be ensured.

Exact tagging of GP, Cluster, Assembly Constituency, Parliament constituency,
address, pin code etc. to be confirmed.

HM detail with contact numbers to be provided.

No parameter to be left unattended.

School Infrastructure to be rechecked as per actual.

To make sure about the school profile status from partially filled to complete
stage with 100 % data accuracy.



Logging-in to extended MIS




Extended MIS link: http://emisosepa.odisha.gov.in/

¥

Management Information System
Odisha School Education Programme Authority

Login

Enter your
USERNAME
y o School UDISE here
0

Enter password

How to log into e ©
extended MIS Enter above 3
o —

ENTER CAPTCHA

CAPTCHAhere Select checkbox

to save

Bl Remember Me

Click on Sign-In
For Login

® Copyright ® 2018 Odisha School Education
Programme Authority. All Rights Reserved.

MIS Login Page



http://emisosepa.odisha.gov.in/

Support by
Block Users
to School

users with
login
details and
reset

If a school user forgot their password, they should
contact the their block user to reset it

The Block user will use the User Management page to
reset the password for that school

Resetting the password sets it to default: Osepa@123

When the school user logs in using the default password
after a reset, they will be prompted to change the
password, which has to be preserved for next time use.



Student Module




Steps for school user to update and use extended MIS (Student Module)

Step 1| Review the list of students in your school

Step 2 | Add students to the school through Admission page

Step 3| Remove students through Transfer or Exit

Step 4 Filter and complete all Partially Filled student profiles

Step 5 Fill student-wise SA1 & SA2 through Assessment

Step 6 Update attendance daily

Step [ Disburse Incentive to students




Step 1: Review the list of students :-

e Active, In School: Student enrolled at the school

e Active, In Transfer: Student has transferred out

* Inactive, Death: Student has died
* |nactive, Juvenile case: Student in juvenile

* Inactive, Out of school: Student is out of school

Important:

* Inactive, Fake: Student profile was fake

Student status
Active and Inactive

* Inactive, Duplicate: Student profile was a duplicate

* Inactive, Dropout: Student has dropped out

* |nactive; Missing: Student is missing

* Inactive; Incorrect Class: Student is studying in incorrect class

* Inactive; Ex-regular (for Class 10t"): Passing out student still exist in

the MIS.




Important:
Three important

and identifying
numbers

jo

BEX
(®[~NJo]
BEEIR

Unigue student id

e System generated, 16-digit id assigned to every student
e Does not change through the student's lifecycle

* Enables identification of any child in MIS

e Example: 2130010460100906

Admission reference number

e Admission number of the student, as maintained by school
e System generated for all students migrated from SDMIS

* To be manually entered by the school for new students

e Example: 2019-20/0020

Transfer Certificate number

» System generated, 16-digit TC number

e Links students in transfer to initial school
e Enables identification and tracking in MIS
e Example: 2115010020119120



View the students in your school, by class (1/2)

Managemem Information System Management Information System
©diiia Eshod Basaton Frignams Aot ady | disna Sehesi Educaton Programens Auharity
=y Depariment of Sehosl and Mass Education, Gevernment of Odisha

Deparimant of Schasl and Mass Edusation, Gevernmant of Dgisha
Click here for o Priya ¥ O 0 E Priya Q
t h e menu . sha = Angul = Angul = K aru:la |:a| ] d Odisha » Angul > Angul > Karadaps S ( C I i C k

/_
= here
ome Manage Student to
& Schoo Upon clicking on __ Manage
Admission Student

& User&Role StUdent Menu, '<

Click here on ]
Student menu e > * Student list of submenus

Transfer

Assessment

Enroliment Attendance Gender
Information

Attendance will appear

@ @
Enrollment Attendance Gender
Information

@

Assessment

Assessment




View the students in your school, by class (2/2)

Manage
Student
Page

Manage Student

District
Angul

Block
Angul

Cluster
PURUMAKOTE PS

School
Karadapada PUPS

Student's Name

Father's Name

Date Of Birth

pa

Priya «

PUP

Management Information System
heal Education Pre imene Authority

Manage Student

District
Angul

Total Recor 75402

Student Admission
SlNo. | CI
HI

ANUSKA /
2019-20/018
1 8 Ay 2019200181

Block
Angul

Cluster
PURUNAKOTE PS o 2019-20/0213

SAHANI

School

Karadapada PUPS SPANDAN

2019-20/

DASH 019-20/0844
Student's Name
ANWESHA

SAIDARSINI

HIMANSHU 4_9
2019-20/043
COLAN 019-20/0438

2019-20/1476

. |
j :;:;RW 2019-20/0643 List of
E (-:Iass ASISH , students
Filter - DALAI 2019-20/0557 as per
Select PRATYUSH filter
MuRmy  2019-20/0529 ; .
Class to criteria
filter 4

students



Manage Student: updating a student's profile

M Management Information System
ll Odisha Sehool Education Programee

Depanme ant of Qdisha

Priya ~

Manage Student

Admission

Transfer

Click on

Assessment

manage

student menu

5. Student’ Name*
Ram

I
Mishra

6. Date Of Birth*
01-11-2005

™ Management Information System
| od { Education Programens Author
=y Dopariment of Schosl and Mass Education

a > Angul > Angul > K

[ Export to Ex [8 Student Admission Form

cel
Total Records: 109

Profile
Status

. In
77 Active Completed
School

In
Active Completed
School P

. In
Active Completed
School

In Partially
School  Filled

Adti In Partially
Cclive
® school Filled

In Partially
School  Filled

In Partialh

Education Progrmens Authority
Sehwol and Mass Edusation, Government of Ciisha

Q ~

Odisha = Angul > Angul > Karadapada

Student Details

4. Aadhar Number Of The Student (UID/ VID/

[

4.1 If Aadhar Is Not Available Then Please
Mention The Reason Of Not Having Aadhar

Click on Edit
5. Student’ Name*

Button to Update
update aadhaar here
aadhaar Mishra

6. Date Of Birth*
01-11-2005




i Odisha School Education Programme Authority
Department of School and Maas Education, Government of Odishe

ANTHUARYPS + ‘ - b

Manage Student

Admission

Transfer

Assessment

Father's Name
Date Of Birth

UID/VID/EID

Go to
Manage
Student

WZIES

*0387

2627

8460

o042

221

*1079

5847

Manage Student: Viewing Student History

InActive

Active

Active

Active

Active

Active

Active

Incorrect
Class

School

In
School

School

Profile
Status

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Partially
Filled

Click on
View history
button

Click on Edit
Button to
update

aadhaar

Student Name
BINASH MUDULI

Student Unique ID

Excel
Academic
Year
1

Total Records: 1

Class | Date

201920 21170106001 2019-20/0023 1 1203200

View

history Here



Step 2: Add students through admission

F
P - : :
LmJ Scenario 1: Adding a new student in extended MIS

_T Scenario 2: Adding a student that already exists in extended MIS,
— through Aadhaar, Student ID or TC number (Through Quick Fill)

Student admission is possible only by the school user, with a school login




Scenario 1: Adding a new student in extended MIS (1/2)

Qdisha Sehesd Education Programems cheal Education Programemne Authoriy
rnment of Odisha ; chaal and Mass Educal mant of Oclishs

@S\' Management Information System Management Information System
{
)

™ Management Information System
|| Cdisha Schesl Education Pregrameme Au

=y Depariment of School and Mass Eduzatio rmment of Oclisha

Priva Priya =
riya * Bishnu Priya ~
; PU E

ha = Khordha = Bhubaneswar = BANKUAL U €

UPS (21170500902 )

Manage Student
A. Student Adrr i i
0—> Admission el
1. School UDISE Code 2019-20
- 211507123001
Click here e !
tO add a 2. School Address 5. Date Of Admission*
; :
new Assessment 3. School Name*
Karadapada PUPS
student

4. Session®

Student ID Yate of Ac : 4—9

! Mandator
Admit : y
Admission Number fleIdS are
: student to
8. Admission Number mar ke d
your : .
Profile Status 2019-20/ Wi th a
SChOOI Invalid Admission Number Format *

from here




Scenario 1: Adding a new student in extended MIS (2/2)

nformation System
3 s Autharh

Angul = Angul >

26. If Taking Admission In Class 1, Status Of
The Previous Year

27. Class Studied In The Previous Year*

28. Medium Of Instruction*

01 - Assamese

29. Stream (For Grades 11 & 12)~

Click on
Update &
Next Button

@ Management Information System
Odisha Scheast Edueation Pregramens Authority
\ER  Dwpariment of Sehosl and Mass Educalion, Govarnmant of Odisha

Priya
E Odisha > Angul > Angul > Karadapada PUPS (

21150123001 )

A1 1 RAUIIE] T UL MYA DA LN FiedaE e

The Reason Of Not Having Aadhar

Select Reason

5. Student’ Name+
Raaha

PLEASE CONFIRM TO CONTINUE

A\ Are you sure the entered details are valid?

i | »

~ I Famner sy suangEan s Name”

Mp ¥ ram

8. Mother's Name*
M: ¥ | Ruhi

Click
Confirm to
add student
to your
school

—0
7 M

Unique ID
generated
for the
student
added

&1 Management Information System
Cishe Scheol Education Programens Authority
Ky Deoariment of Schoal and Masa Educalion, Gevernment of Ocisha

Priya = ‘ :
E Odisha > Angul > Angul > Karadapada PUPS (

21150123001 )

1 Adunidl 1a INUL Sydaiiduie e riedase e

The Reason Of Not Having Aadhar

Select Reason

5. Student’ Name»

Basha

NEW STUDENT ID GENERATED

The profile for

8. Mother's Name*
Mo ¥ Ruhi




Scenario 2: Adding a student that already exists in extended MIS,
through unique student ID (1/3)

Management Information System
Odisha Schesl Edueation

&
ement Intorrr:na!lon System PR A
’ ' Deparinent of School and Mass Education, Governmant of Odisha

ion Proges
s

Management Information System
EX dueat
o 0 Bishnu Priya = o
E . . Eha > Khardha > Bhubaneswar > BANKUAL L &
cha = Kherdha = Bhubaneswar = G

UPS(Z”?BEUDQDZ)
Manage Student "gﬂtl‘;;:]‘;n“l st
A d o Invalid Admission Number Format
mission ;
B. Quick Fill _ Cllck_ on
s Enter Unique confirm
1. UID/VID/EID* Student ID of button to
e NI the student admit

: or here This child name is RANI and her TC Number is student
Click on 2117050090219192. Confirm the child to proceed

Admission 2. Unique Student ID* 4_9 it e

Menu button
[ conim | ok |

to visit Or
admission 3. TC Number*
page [

2. Unique Student ID*
| 2117050090100507

Student Details




ment Information System
1 Eduealion Prege i

Manage Student

Admission

Transfer

Assessment

Click on
Admission
Menu button
to visit
admission
page

Bishnu Priya + ( )
E: ha = Kherdha = Bhubanes LUG -

B. Quick Fill

1. UID/VID/EID*

Or

2. Unique Student ID*

Or

3. TC Number+

Student Details

Enter
student
Aadhaar

here

—0

M Management Information System

S8l Odisha Sehool Education Programens Authority
KBRS Doparimant of Sthosl and Mass Education, Gevernmant of Oaltsha

Bishnu Priya +
Eha = Khordha > Bhubaneswar > BANKUAL U G

UPS (21170500902 )

This child name is RANI and her TC Number is
2117050090219192. Confirm the child to proceed
further.

cunim | oo |

B. Quick Fill

1. UDD/ED
478583546109

Scenario 2: Adding a student that already exists in extended MIS,
through Aadhar (2/3)

Click on
confirm to
admit
student

—O



Scenario 2: Adding a student that already exists in extended MIS,

through TC (3/3)

ot anagement Informa
7 heel Education

Manage Student

Admission

Transfer

Assessment

Click on
Admission
Menu button
to visit
admission
page

B. Quick Fi

1. UID/VID/EID*

Or

2. Unigue Student 1D

E' TC Numbers

Student Details

Enter TC
number in
quick fill bar
and click on
GO to
readmitted
the
transferred
student

SaSoiy
R L e

H Odisha > Angel > Aogud

imvalid Admission Number Format

3. TC Number+
2113010010219001

Student Details

. Q

= Knrariapada PLPS |

Upon
clicking
confirm
button
student will
readmitted
to your
school
again



Step 3 : Remove students through Transfer or Exit

A student can be removed from the school in two ways:

F

ﬁ‘ Transfer: When students transfer to another school,

Flagal| -
= equests a TC and during school closure.

— Exit: When a student leaves the school due to one of the following
g reasons (Death, Dropout, Missing, Fake, Juvenile Case, Migrated
out of state, Incorrect Class, Ex- Regular)

Removing a student from a school is possible only by
the school user, with a school login




Transfer: Transferring out a student (1/3)

") Management Information System
Oidisha Seheal Edueaiion Pregmmene Autherity

Depamment of Sehosl and Mass Education, Government of Ddisha

E Priya =
Odisha > Angul > Angul > Karadapada PUP

Manage Student
Admission
0_, Transfer
. Assessment
Click on
Transfer and
select
Transfer

Student

# Add Student
[} Export to Excel | [8 Student Admission Form

Total Records: 109

Admission
H

Management Information System
| Odisha Sehesl Education Pregrameme Auiherity

Depariment of School and Mass Education ment of Oclisha

- > Q)

Odisha > Angul > Angul > Karadapada PUPS (
)01 |

Transfer Student

Download TC

+ Add Student
[ Export to Excel | [£ Student Admission Form

Total Records: 109

Admission

ment Infarmatio

#ara el

Search Student

Admission Mumber

Student Name

Date OF Birth

Student 1D




Transfer: Transferring out a student (2/3)

= =% Management Information System
\ Management Information System I el
| Odisha Schesl Edueation Programems Autherity > gl in ot of

=y Depariment of Schal and Mass Education, Gevarnmant of Odisha

E Tilak Ty School = O

Jdisha > Boudh = Boudh un PPS {

Father's/

Total Records: 0. Guardian
Name

Character of Student

RANJAN e ] Choose
KARMI SRS M character of
student for

15-12-  RANJAN

2009 KARMI o “ :5 TC
0—> .satrusinqh 2122011560100050 1205 | DN
i 2008 KATHAR
09-08- SUMANTA
Select Satrusingh  2122011560100048 BHOI
student by
checking the NIBASH

babali G
checkbox venall 2122011560100047 MAKIEEATES

=% Management Information System
| Odisha Sehos! Education Programens Autharily
=y Depariment of School and Mass Education, Gevarnment of Ddisha

E b ‘

QOdisha > Angul > Angul > Karadapads
m

Click on
Generate TC
button to
generate TC

—O



Transfer: Transferring out a student (3/3)

=4 Management \nformafion System
:t-g ﬂ_ﬁhﬂlnmuz‘:h
O Cmparyves o ael ol il ame binmies, ikvviyores) of (iba

n -
Odisha  Apgul = Angul = Keradapada PLPE |

2138123004 )

Totzl Recosds: 108

Confirm to
generate TC
TC number
will be
generated
and
displayed to

. the user




Exit: Removing a student in case of Exit (1/2)

=™ Management Information System
| Odisha Schow! Edueation Programene Autherify

Depariment of Sehotd and Mass Education, Govarnment of Odisha

= ™ Q
Odisha > Angul > Angul > Karadapada PUPS (

2115012300

=y Depariment of Schal and Mass Education, Gevernmant of Odisha

**% Management Information System
| Odisha Sehesl Edueation Programens Autharify

E Tilak Ty School = O
4_9 Ddisha > Boudh » Boudh = Ankun PP3 (
0115601 )

Click on Exit
- sub menu

Transfer

Total Records: 50

Assessment

Incentive

Exit Tracking 4_0

4 Back
Click on Exit
button

Student ID

e_> satrusingh 2122011560100050

Select )
checkbox to 0 Satrusingh  2122011560100048
select
Student Details student for babali

2122011560100047

Exit



Exit: Removing a student in case of Exit (2/2)

Management Information System
{ Odlaha S2hoal Fduealio Programeng Autharity

mey Daparimen! of Schoal and Mass Educalion, Govarmmant of Odisha

-y ©
E Odisha > Angul > Angul > Kara a PUPS (

Initiate Exit
Select
reason for
Dropout Student Exit
Missing
Fake 4—0

Death

ﬁ\, Management Information System

v Successfully Done e
E ilak Ty School » '
disha > Boudn » Boudh > Ankun PPS '

21220115601 )

e
Select

Click on
Submit

% Management Information System
|| Odisha Sehesi Education Pregramene Authority
®y Depariment of School and Masas Education, Government of Cclisha

E Tilak Ty School * O
Ddisha = Boudh = Boudh = Ankun PPS

21220115601)

* Add Student

£} Export to Excel

[A Student Admission Form

Total Records:

Edit
Status Student
Profile

m Dropout  Completed E ‘_e

) In
12 Active schodl Completed E Student
profile
Active " Completed E dated
~ School up ate
to

Inactive



Removing a student using exit updates the student profile to

Inactive

™ Management Information System
|| Odisha Sichesi Education Programene Auihority

o= Deparim Sehenl and Mass Education, Governmant of Odishe

E Odisha > Angul > Angul » Ka a PUPS (
L :

sl Click on

Transfer Man ag e
Student

Menu button

Manage Student

Assessment

School
Karadapada PUPS

Student’s Name

Father's Name

Management Information System

=
| ilaiha Sehoal Eduealion Programens Autherly
Dapariment of Sehsol and Masn Educallon, Gevarmment of Odshe

E Odisha > Angul > Angul > Kara

District
Angul

Block
Angul

Cluster
PURUNAKOTE PS

School
Karadapada PUPS

Student's Name

Priya = ‘ g ]

0O

Select from

the status
filter as
inactive

= Management Information System
| Eduealien Programene Autharity
y Dapd schasl and Masa Educalion, Gowermmant of Odisha
E (disha > Angul > Angul > Ka

Date Of Birth

UID/VID/EID

Status
Inactive

Dropout

Missing

Fake

Death

Juvenile case

Migrated out of state
PTOTIIE STaTus

Inactive
options will
display



List of Criteria for generation of Probable Duplicate Students

The list of Probable duplicate students will generate based on the following criteria mentioned below:

e If there are two student profile’s whose aadhaar number is same

Students having different name but same father name, mother name and DOB

Students having same name, father name, mother name and DOB

Students having same name, father name, mother name but different DOB

Students having same name, DOB, father name but different mother name

Students having same name, DOB, mother name but different father name

On Matching identified criteria:

In this case, since the second profile has missing information, it can archived as a Fake profile. Once this is done,
the first profile will also be removed from the list, as there will no longer be a probable duplicate scenario.

Once a profile is deemed a fake or a duplicate, the student’s “Status” field will be updated to Inactive — Fake.

29



List of Criteria for generation of Probable Dropout Students

The list of Probable dropout students will generate based on the following criteria mentioned below:

* When we marked attendance as absent for 15 days or more than 15 days excluding holidays in Daily attendance.

When we marked attendance as absent for 15 days or more than 15 days excluding holidays between two months.

When we entered the zero in monthly attendance for previous month

When we entered the zero in monthly attendance for previous month and marked as present in current month.

When we entered the zero in monthly attendance for previous month and marked as absent in current month.

30



Step 4 : Filter "Partially Filled" student profiles and complete them

e Go to the Manage Student Page
e Select Active students
e Select Partially Filled profiles

e Complete them with the Edit button



Manage student: how to filter “Active” student profiles

1) Management Information System
| Cdisha 1 Education Pregramens Auiherity

=y Depariment of Sehosl and Mass Education, Gevernment of Odisha

E Odisha = Angul = Angul = Ki

Manage Student
Admission
Transfer

Assessment

4 Back
O KOX RO,

Iy
Enroliment Attendance Gender
Information

Assessment

Select
o Manage Student

SearchActive
Status
students

Management Information System
|| odisha Sehosl Edueation Prgramme Authority

ey Depanment of Sehosl and Mass Education,

UID/VID/EID
UID/VID/EID

Status

Admission Number
A Mumber

Profile Status

Partially Filled

Completed

Partially Filled

+ Add Student
[ Export to Excel | [£ Student Admission Form

*™) Management Information System
|| Odisha Schosl Education Programee Au

=y Depariment of Scheol and Mass Educatio nk of Clisha

E Priya ~ O

Odisha = Angul = Angul = Karadapada PL
211501

Admission Number
: i Once filters are

m

selected, click
Search

—©

Profile Status

+ Add Student

[ Export o Excel || [£ Student Admission Form

Total Records: 109

Admission
SINo. | Class Student Name .
umber List of
. , ] Student
Ram Mishra 2019-20/667 )
profiles

SHIBANANDA

MUNDA 2019-20/010




Manage student: how to filter “Partially Filled” profiles

1) Management Information System
|| Odisha Sehosl Eduction Prigramms Auhority

=y Depariment of Sehosl and Mass Education, Gevernment of Odisha

D - Q

(Odisha = Angul = Angul = Karadapada

21150173001 |
Manage Student

Admission

Transfer

Assessment

4 Back
O KOX RO,

Iy
Enroliment Attendance Gender
Information

Assessment

o Click here on
Manage Student

Search
Profile Status

Search
student
status as -
Completed
or Partially
Filled

% Management Information System
|| odisha Sehosl Edueation Prgramme Authority
ey Deparment of Sehodl and Mass Educati Fnmant of Odiiha

Bishnu Priya
E:ha > Khordha > Bhubaneswar = WALUG

u 11 )
UID/VID/EID
UID/VID/EID

Status
Active

Student ID

Student ID

Admission Number

Number

Profile Status

Partially Filled

Completed

Partially Filled

+ Add Student
[ Export to Excel | [£ Student Admission Form

Management Information System

=
[| odisha Schoat Education Progamens Authartty
=y Depariment of Scheol and Mass Education, Governmant of Odisha

E Priya ~ O

Odisha = Angul = Angul > Karadapada
2115012

Admission Number
Ad Nu

Profile Status

m

+ Add Student

[ Export o Excel || [£ Student Admission Form

Total Records: 109

SlNo. | Class Student Name

Ram Mishra

SHIBANANDA
MUNDA

Admission
Number

2019-20/667

2019-20/010

Once filters are
selected, click

Search

—

—O0

List of Student

profiles



Manage Student: how to complete a student's incomplete

Management Information System
|| Cdishe Schoel Education Programeme Aui

=y Department of Sehedl and Mass Educal mant of Calisha

De; Sehaol and Mass Education, Gevernment of Odisha

Priya = (
E Odisha = Angul = Angul = 3 P

=™ Management Information System
f hesal Eduealion Programens AUthodity

™% Management Information System
|| Odisha Sehesl Education Programems Authority

wF Depariment of Schosl and Masa Edusation, Gevernment of Odisha

E Bishnu Priya = Q

ha = Khordha = Bhubaneswar > BANKUAL

= sl

QOdisha > Angul > Angul > Karadapada PUP'S (
21150123001 )
UPS(2

L . Profile Status BANKUALUGUPS
Admission Number Once filters are
\ ar o 4. Session*
selected, click o M_andatory
on Search fields are
5. Date Of Admission* marked
s
*
B Exportto Bxcel 6. Class Of Admission*
Click on Edit | <_e
Total Records: 109 p rOﬁ Ie
Admission ] L I St Of B u tto n |
SlNo. | Class Student Name Number Partl a| I i -
. y 77 Active " Completed E ﬂ < e 8. Admission Number*
. , ] Filled 2019-20/
Ram Mishra 2019-20/667
St U d e n t Invalid Admission Number Format
SHIBANANDA i o |18 Partially
MUNDA 2ms-20/md pI’OfI les At School  Filled




Manage Student: how to complete a student's incomplete profile
(2/2)

M-'lﬂwﬂlﬁnt Irfarmatlen E'flmﬂ'l )
@ Caiybe S B gl o g Sl Oy i gmw;ﬂﬂ:mmﬂn System

cvammant of Odisha e 5J Desariment of Sthaol and Masa Educalion, Gevernment o Odisha

Bishnu Priya = : o E diaty 0 Priya =

(Odisha = Angul = Angul ~ Kzmdapada :
Odisha = Angul > Angul > Karadapada PUPS (

<hordha > Bhuba 1512
21150123001 )

M v PRAVATI MUNDA

i, FTION DLds

Select Category

[+] Please tick in case of Guardian

PLEASE CONFIRM T

26. If Taking Admission In Class 1, Status Of
The Previous Year*

STUDENT UPDATED
4_9 The profile for SANU KARMI has been updated. 4_9

27. Class Studied In The Previous Year* C I | Ck on U -
confirm = P
28. Medium Of Instruction’ 11, Bocks = clicking on
.. i ) Update and
12. Name Of Habitation O Locality(Where 29. Stream (For Grades 11 & 12)* N e).(t the_
29. Stream (For Grades 11 & 12)* Click Submit Sttt Rl s . pro file will
M KARADAPADA be u p dated
Back | Update & Next
Reset 4_0 13. Bender
(@ Male ) Female

1| Transgender




Step 5 : Guidelines to update SA1 & SA2

For Govt. and Govt. Aided Schools

e Summative Assessment — 1 and Summative Assessment -2 is available with subject wise marks

* |In summative assessment -1, you have to fill the marks of the subjects those are relevant to your school. You may
skip the subjects by not putting any subject marks.

e Total (Full) Marks is auto calculated, basis to the entry of marks against each subjects. Imp: Class wise subject marks
to be put against each student

* Marks Secured is auto calculated, basis to the entry of marks against each subjects.

* In reference to the total marks and secured marks, the percentage will auto populate against percentage column.

Dependency on Updating SA2;

* Basis on updation of SA1 Marks entry, respective students will be available/visible at SA2 screen.

e Summative Assessment 2 is available and provision to enter marks against each subjects. Imp: Class wise subject
marks to be put against each student

For Pvt. and Other Management Schools;
* Summative Assessment 2 is only available and provision to enter marks against “Overall Marks” and “Total Marks”
and promote the student.



Assessment: Updating SAl

*® Management Information System
| Odisha Sehoal Education Progrimme Authority

=y Depariment of Scheol and Mass Educal arnmant of Clisha

= Management Information System
|| Odisha Sehosi Education Programens Authority
=y D4 of Sehoal and Mass Edus i

E . PRIMARY S \NDIA DANDA Q

=
% diaha Sehesl Educalion Pregramems Autherlly
=

Priya = ‘ = )

adapada P!

Manage Student e Assessment 1

sha = Khordha = Bhubaneswar =

E Bishnu Priya + O

Select Year
Al
Admission C I IC k on 1  PBBASUDEV
Assessmen- H ENA 2117010770100340  2019-20
Transfer 1
Click on 2 PRAKASH
- 2117010770100342 201920
Assessment o Check box 0 DAS
here
. SAIJENA  2117010770100338 2019-20
Click on
Cluster A t
ssessmen )
EURENAREES @ SAl 2117010770100339 201920
MAJHI
School Enroliment Attendance Gender
. SUMAN
Karadapada PUPS Iz UMAN 7010770100341 2019:20 Enter
Student's Name mar kS
here

Assessment

Father's Name




Assessment: Updating SAl

Management Information System
[+ eation

Bishnu Priya - ‘ -‘"l
E:haﬂ:h-:::-r-:lha::- Bhubaneswar > )

SRI BHANJA

SRI BEHERA

SRI RAUTA

BARSA
NATHA

REENA BHOI

SARSWATI
PARIDA

BISHNUPRIYA
RAUTA

2117050090100474

2117050090100473

2117050090100472

2117050090100471

2117050090100470

2117050090100469

2117050090100468

Click on Save

M Management Information System
;—'-. Odisha Schoal Edueation Programeme Autharity
ey Depariment of Sthodl and Mass Education, Gevarnment of Odishs

E Tilak Ty School * O

disha > Boudh > Boudh = Ankun PPS (
21220115601 )

37 12 150  74.67%

A Kindly confirm to upload

Assessment Results against students.

—0

Click on
Confirm

'019-20 1

'019-20 1

'019-20 1

'019-20 1

Data Saved
message to
confirm
successful
updation



Assessment: Updating SA2

ool Education Programme Authorsty
Depa i and Mass Education, Govemment of Odisha

. —— ~
- * Management Information System 0
Management Information System o4

| Oelaha Sehest Education Programeme e

ey Depantment of School and Mass Edugal animent of Odisha

E Priya =
QOdisha = Angul > Angul > Karadapada PUPS |
e—b Assessment 1
Manage Student

AKHAPALLIUPS ~ O

ANTHUARY PS * Q

Total Records: 2

. Summative Assessment 2
i Click on Assessment 2 -
Assessmen Rl e
lsthematica oCia
Mathematica | Social
Transfer 2 Admission i
- Science
e TotlMata | /EVS | O
{:;; . S Marks Overall
Assessment vy | 30 Marke
(50) Obtained
CI iCk On Marks Marks
Cluster Secured Secured
o Assessment
Schaal “EDLU 20192000021 2019:20
e—>
Karadapada PUPS N
[ wow 01920/0020 201920 12
Student's Name Click on
Check box
here

Father's Name




Assessment: Updating SA2

Promote
or Repeat
Student

Depariment of School and Mass Education, Government of Cdisha

“) Management Information System
i Qdisha Sehoel Education Programme Autherity

ANTHUAR

20 90.45%

Download Report
card from here

Session
2019-20

[3 Export o Excel

EE

Total Records: 2

Enrolment
section




Step 6 : Attendance: Updating daily attendance

=) Management Information System
| Qishi Education Progrmme A
Dépa of Sehodl and Mass Educal il

Priya = Q

E Odisha = Angul > Angul > Karax

I School

& User&Role
& Student
Attendance

& Master

School
Karadapada PUPS

Student's Name

Father's Name

Click on
Attendance

Sl and Masa Educalion, Gevarnmant of Ocisha

=" Management Information System
| ahiel Eduealien Programens Authaeity

Angul = Anqul =

Student Attendance

Add Attendance

Class
1

Section

Click on
BETIY
Attendance

) Management Information System
Odisha School Education Programme Authority
®J Departmant of School and Mass Education, Govemmant of Odisha

GORAKHAPALLIUPS =
O Change
Dates from

Total Records: 9 h
ere

Click on these dates to update previous days

attendance ( 2nd, 3rd, 4th, 5th, 6th, 8th), then only 4_0

you will be able to update current date

Back to current date

June, Annual
Year
2020-2021
Date :Jun 2,
2020
2019-20/0074 ’::EH Click on P-
Present orA-
o110 BULI
2019200071 o Absent
. button
2019-20/0076 KABASI
MUTI
LAXMAY e

2019-20/0078
201920/00%8 | o

LINGA
: 20/0070
2019-20/0070 KARAM



Attendance: Updating daily attendance

SN F = —= N

Management Information System

Management Information System
| Od ! Edueation Progrmene Autherity
[+ ool and Mass Ei t of Cliaha Qdisha Sehes! Edueation Pregearne Autherly
Depariment of Sehosl and Mass Edusation, Gevarmmant of Odisha

Bishnu Priya =
Tilak Ty School =
hordha = Bhuban KL G E]
l" !

disha > Boudh > Boudh > Ankun PPS {
21220115601 )

Eﬁlﬂisha > Boudh » Bt

new
student

SRIRAUTA 2117050090100472 new

etidand

2122010460100001 1 2122010460100001 1

BARSA
NATHA

2117050090100471

kamalkant 2122010060100448 1

REENABHOI  2117050090100470

A Please confirm the attendance data.

Once confirmed, it cz edited. rashanta

SARSWATI e Once confirmed, it cannot be edited p B | o101010010100005 | 1
PARIDA o kumar
. v Confi % Cancel
BISHNUPRIYA 511 7050090100468 il 4—9
RAUTA

Click

SRR A Confirm to Note: P= Present, A= Absent
save
attendance
data

Click Submit




Attendance: Updating monthly attendance

= Management Information System
| Qdisha Sches! Education Programens Autharity

Dépanmant of Sthoal and Mada Education, Govarmiment of Odisha

E Priya = Q
Odisha = Angul = Angul > Karadapada PUPS |

I School

& User&Role
™ Student
Attendance

of Master

School
Karadapada PUPS

Student's Name

Father's Name

Click on
Attendance

nt Information System
uilien Programene Autharity
Sehosl and Maas Educallon, Govarnmant of Oliha

Priya = ‘ _'
E Odisha > Angul > Angul » Karadap (

Section
A

Select Frequency

Total Records: 18

Management Information System
| Odisha Seheal Eduealion Programems Authueity

Angul = Angul =

| Daily Attendance

(o) Month

Total Records: 18
Select Monthly

Attendance Annual Year 2019-2020
e = - Enter
Monthly
Attendance
here




Step-7 : Incentive: Disbursing Incentives by school level user

.@' 3 Management Information System
‘Odisha School Education Programma Authorsty

Departmant of School and Mass Education, Govemnment of Odishe

Management Information System
Odisha School Education Programme Authority

Departmant of School and Masa Education, Governmant of Odishe

' : GORAKHAPALLI UPS ~
E GORAKHAPALLIUPS = O e E GORAKHAPALLI UPS = O e E O

Management Information System
Odisha School Education Programma Authorty

¥ Dopartmant of Schosl and Mass Education, Govemmant of Odisha

Incentive List
Transfer HEETEE
Assessment Disbursal 4_9 Disburse
Incentives
- Report . . b
Incentive Click Disbursal selec?icing
Sub Menu
Exit Tracking 4_0 Checkbox
PODIAMI S Click on S PODIAMI 4_9
MUTI Incentive
2019-20/0079 MUTI
TELAM 2019-20/0079
TELAM
RAJESH
2019-20/0075
' S0DI 201020/0075 ESH
5001
Mote: P= Present, A= Absent, and H=Holiday. i
n (ESEN, A= Absert an e Note: P= Present, A= Absent, and H=Holiday. CIICk on
submit
button
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